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Congratulations on completing the relevant knowledge modules. As part of your training you are required to complete practical assessments.  In these assessments you will be required to apply the knowledge (theory) to the practical requirements for the module.  
The facilitator will assist and advise you on the practical aspects of the assessment and explain what is required for the assessment.  

[bookmark: _Toc196287021]Responsibilities of the learner include:

One hundred percent commitment to the learning process. Learners are encouraged to study any additional source of information relevant to this learning process.
Doing all assignments contained in this workbook as well any tasks and assignments received from your facilitator/assessor.
You are required to submit the assessments on the due date.  These assessments may take a variety of forms e.g. simulation, written tests, or oral tests.
Discuss any problems that you may have with your facilitator. 
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Declaration of Authenticity

I (learner name and surname) _______________________________________________________, ID No ______________________________ hereby declare that the work contained herein was completed by me on my own.
Where assistance or advice was received or where I used resource material form a workbook, policy wording, internet or any other printed sources, this has been acknowledged and referenced. I further declare that I understand that plagiarism is a punishable offence as it constitutes the theft of another’s intellectual property rights.

_______________________________                         _______________________
Learner signature						Date

  




Provider Accreditation Requirements for the Module

 Physical Requirements:

·  All tools, machinery, consumables, equipment, specified in the scope statement

Human Resource Requirements:

· Trainer/learner ratio of 1:10
· Trainers must be qualified upholstery frame preparers with 2 years of experience
· Assessor (NQF 3 qualification with minimum of 3 years of clicking experience,    registered assessor, minimum 1 year experience as an assessor)
· Moderator (NQF 3 qualification with minimum of 3 years of clicking experience, registered assessor, minimum 1 year experience as an assessor)

Legal Requirements:

· OHASA compliant
 

Exemptions
· No exemptions, but the module can be achieved in full through a normal RPL process
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List of Practical Skill Module Specifications


· PM-01, Prepare Foundations for Upholstered Frames, NQF Level 2, Credits 20 
· PM-02, Cover Prepared Upholstered Frames with Fabric and Other Materials, NQF Level 2, Credits 20 
· PM-03, Perform Advanced Covering Operations for Complex and Exposed Frames, NQF Level 3, Credits 10 
· PM-04, Perform Deep Buttoning Procedures to Decorate Upholstered Furniture, NQF Level 3, Credits 10 
· PM-05, Produce Cutting Lay Requirements for Cutting of Upholstered Cover Components, NQF Level 3, Credits 4 
· PM-06, Produce upholstery patterns and templates for the upholstery frame preparation and cutting departments, NQF Level 3, Credits 16 
· PM-07, Lay Out, Measure, Cut and Sew Upholstery Materials According to Templates or Specifications and Optimising Material Usage, NQF Level 2, Credits 20 
· PM-08, Manufacture Upholstery Bespoke Furniture or Prototypes for Bulk Production, NQF Level 4, Credits 30 
· PM-09, Repair and Re-Upholster Upholstery Furniture, NQF Level 4, Credits 10 
· PM-10, Inspect Upholstery Furniture During Various Stages of the Manufacturing Process to Ensure Conformance to Quality Standards, NQF Level 4, Credits 15 
· PM-11, Reengineer Upholstery Furniture Products to Address Development or Manufacturing Defects, NQF Level 4, Credits 15 
· PM-12, Develop Technical Specifications and Line Setup Requirements for Manufacturing of Upholstery Furniture, NQF Level 4, Credits 15 
· PM-13, Guide Teams in the Upholstery Manufacturing Departments to Achieve Set Targets and Outputs, NQF Level 3, Credits 4 




 
The modules outlined encompass a wide range of skills and knowledge areas, essential for those pursuing a qualification in furniture upholstery. These materials will be designed to cater to the National Qualifications Framework (NQF) Level 2 to Level 4, with varying credit allocations that signify the depth and complexity of each module.

The objective of these learning materials is to provide learners with a clear, structured, and in-depth understanding of each aspect of furniture upholstery. This ranges from foundational skills such as preparing upholstered frames, to more advanced techniques like deep buttoning and reengineering furniture products. Each module has been carefully developed to ensure it aligns with the NQF standards and meets the required learning outcomes.

These modules are designed not only to impart technical knowledge and practical skills but also to foster an understanding of the broader context in which these skills are applied. This includes an appreciation of quality standards, efficiency in manufacturing processes, and the ability to troubleshoot and rectify defects.

The learning materials will comprise a mix of theoretical content, practical demonstrations, step-by-step guides, and assessments. This approach ensures that learners gain a holistic understanding of the upholstery process, from initial design and pattern making to the final stages of inspection and quality control. Emphasis will be placed on real-world application, ensuring that learners are well-equipped to apply their skills in a professional setting.

In summary, these materials aim to provide a comprehensive, detailed, and practical learning experience that will prepare learners for a successful career in furniture upholstery. The progression from NQF Level 2 to Level 4 allows for a gradual increase in complexity and depth, ensuring that learners are challenged and engaged throughout their educational journey.
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Purpose of the Practical Skill Modules 
The focus of the learning in this module is on providing the learner an opportunity to Fit advanced covers to prepared complex and exposed upholstery frames applying advanced covering techniques, visual pleating and hand stitching and stapling / tacking, gluing, buttoning, and channelling techniques
 
The learner will be required to: 
· PM-03-PS01: Fit prepared fabric covers to prepared complex frames and exposed frames applying normal and pleating covering techniques
· PM-03-PS02: Prepare, sew and finish advanced loose covers
· PM-03-PS03: Produce complex shaped cushions and padded items including a T-cushion

[bookmark: _Toc196287025]PM-03-PS01: Fit prepared fabric covers to prepared complex frames and exposed frames applying normal and pleating covering techniques

Scope of Practical Skill
Given upholstery hand tools such as tack hammer; staple gun; staple remover; upholstery shears; wheel or mini fabric cutter, appropriate sewing needles; upholstery shears; trimming knife; staple gun; staple remover; tack hammer, equipment and staple gun, cut components and complex and exposed frames the learner must be able to:

· PA0101 Select tools and equipment appropriate to the task and apply safely
· PA0102 Select and inspect prepared (sprung and pre-padded) frame ensuring dimensions of fabric components meet specifications for defects in padding and any defects are rectified
· PA0103 Identify, select and inspect various cut components and indicate appropriate sections of the frame
· PA0104 Fit and secure cover components (inside and outside) in the correct sequence to the frame using an appropriate sewing or stapling procedure ensuring smooth finish, no twists in fabric, tops in correct position, no puckering on corners or edges, surplus fabric removed
· PA0105 Insert pleats and tucks ensuring they are evenly spaced, pleats and tucks folded down and along grain
· PA0106 Apply correct tension to fabric ensuring that visual appearance of the work piece conforms to specifications
· PA0107 Inspect covered frame for faults such as marks; incorrect alignment; incorrect tension or incorrect positioning with the covering, all fixed components are secure, components are accurately centred and evenly spaced and material is cut and shaped to conform to the specified design profiles, visual appearance, (including alignment of patterns, pleating and spacing of tacks, staples etc.) and take corrective action
· PA0108 Legs, glides, or castors are fitted in accordance with job specifications
· PA0109 Handle and move upholstered item delicately and store in designated area

Applied Knowledge



Internal Assessment Criteria
· IAC0101 Selected fabric components are accurately positioned onto prepared frame
· IAC0102 Covering components are cut to fit prepared frame to be covered
· IAC0103 Cover is firmly and accurately secured onto frame
· IAC0104 Components are attached in correct sequence
· IAC0105 Seams are neat and sewn according to specification
· IAC0106 Stapling is performed accurately and safely
· IAC0107 Bottom cloth is firmly and accurately secured
· IAC0108 Visual appearance of covered item conforms to specification and organisational requirements
· IAC0109 Any problems such as marks; incorrect alignment; incorrect tension or incorrect positioning with the covering is rectified or reported to the relevant person
· IAC0110 Upholstered item is placed in a designated location according to organisational requirements
· IAC0111 The operations are performed safely and within the time allocated
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You are required to perform the task below and your Facilitator/Assessor will assess your work based on the observation checklist attached.

Practical Assessment Task for PM-03-PS01: Fit prepared fabric covers to prepared complex frames and exposed frames applying normal and pleating covering techniques

Assessment Title: 

Purpose

Guidelines to the Learner:
1. You will be presented with a range of samples or photographs of different wooden furniture products and accessories. These will include various styles, types, and uses.  Refer to Knowledge Module KM13 and the additional brochure with examples of upholstered furniture.
2. You are required to examine each sample or photograph and perform the following tasks:

Assessment Criteria:

Assessment Duration:
- The assessment should be completed within a specified time frame, typically 2-3 hours, to simulate a realistic working environment.

Feedback and Evaluation:
- Detailed feedback will be provided on the accuracy and relevance of your categorisations.
- The assessor will highlight areas of strength and suggest improvements where necessary.

Additional Notes:
- This practical assessment is designed to test not only your ability to recognise and categorise different furniture types and accessories but also your understanding of the broader context in which these items are used.
- It is essential to approach this task with attention to detail and a thorough understanding of the varied aspects of upholstered furniture design and manufacturing.







EVALUATION CHECKLIST

	


NAME: …………………………………….….

SURNAME: ……………………………….….

ID……………………………………………....
	
LEARNER SIGNATURE



DATE:  



	EVALUATION CRITERIONS
	MET REQUIREMENTS
	DID NOT MEET REQUIREMENTS
	COMMENTS OR ACTION REQUIRED

	
	
	
	

	Ability of the learner to:
	
	
	

	 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	GENERAL COMMENTS OF OBSERVER:








	Assessor Name 

………………………………
	Signature 

…………………………………….
	Date

………………………………….
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Scope of Practical Skills
Given upholstery hand tools such as tack hammer; staple gun; staple remover; upholstery shears; wheel or mini fabric cutter, appropriate sewing needles; upholstery shears; trimming knife; staple gun; staple remover; tack hammer, equipment and staple gun, cut components and complex and exposed frames the learner must be able to:

· PA0201 Plan the cutting of the fabric so as to minimise waste and take account of the design characteristics and handling implications of the fabric to be used
· PA0202 Measure and mark out the components accurately, clearly and to within acceptable tolerance limits for the fabric being used
· PA0203 Ensure fabric placement and alignment is appropriate for the type and number of components required and the fabric characteristics (patterns, stripes, pile)
· PA0204 Accurately place all materials and components in their correct position, making sure that components are correctly orientated and aligned to meet fabric, pattern and design requirements
· PA0205 Cut components and panels
· PA0206 Use sewing methods which are appropriate to the type of component and attach the components in an efficient sequence, securely and to the required shape and finish
· PA0207 Attach lining component, fasteners and finishing materials such as edgings, trimmings and linings and for the covering of buttons, including braid, piping, fringe, polished wood borders, castors, bun feet etc.
· PA0208 Check and confirm that there are no loose threads on the finished loose cover and that the visual appearance of the loose cover meets the specification
· PA0209 Accurately position and securely attach closures, trimmings or decorative finishes using methods which will give the required durability and appearance
· PA0210 Inspect finished product to confirm quality and take corrective action to address faults or defects such as flaws, distortions and colour/pattern variations in the fabric, inaccurate measurements and mis-alignments, slipping, fraying, inaccuracies, poor seam quality and equipment faults

Applied Knowledge 



Internal Assessment Criteria
· IAC0201 All materials and components are correctly orientated and aligned to meet fabric, pattern and design requirements
· IAC0202 Seams are neat and sewn according to specification
· IAC0203 Visual appearance of sewn loose covers conforms to specification and organisational requirements
· IAC0204 Any problems such as marks; incorrect alignment; incorrect tension or incorrect positioning with the covering is rectified or reported to the relevant person
· IAC0205 Sewn loose covers are placed in a designated location according to organisational requirements
· IAC0206 The operations are performed safely and within the time allocated
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You are required to perform the task below and your Facilitator/Assessor will assess your work based on the observation checklist attached.

Practical Assessment Task for PM-03-PS02: Prepare, sew and finish advanced loose covers

Assessment Title: 

Purpose

Guidelines to the Learner:
1. You will be presented with a range of samples or photographs of different wooden furniture products and accessories. These will include various styles, types, and uses.  Refer to Knowledge Module KM13 and the additional brochure with examples of upholstered furniture.
2. You are required to examine each sample or photograph and perform the following tasks:

Assessment Criteria:

Assessment Duration:
- The assessment should be completed within a specified time frame, typically 2-3 hours, to simulate a realistic working environment.

Feedback and Evaluation:
- Detailed feedback will be provided on the accuracy and relevance of your categorisations.
- The assessor will highlight areas of strength and suggest improvements where necessary.

Additional Notes:
- This practical assessment is designed to test not only your ability to recognise and categorise different furniture types and accessories but also your understanding of the broader context in which these items are used.
- It is essential to approach this task with attention to detail and a thorough understanding of the varied aspects of upholstered furniture design and manufacturing.
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NAME: …………………………………….….

SURNAME: ……………………………….….

ID……………………………………………....
	
LEARNER SIGNATURE



DATE:  



	EVALUATION CRITERIONS
	MET REQUIREMENTS
	DID NOT MEET REQUIREMENTS
	COMMENTS OR ACTION REQUIRED

	
	
	
	

	Ability of the learner to:
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………………………………
	Signature 
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[bookmark: _Toc196287029]PM-03-PS03: Produce complex shaped cushions and padded items including a T-cushion

Scope of Practical Skill
Given upholstery hand tools such as tack hammer; staple gun; staple remover; upholstery shears; wheel or mini fabric cutter, appropriate sewing needles; upholstery shears; trimming knife; staple gun; staple remover; tack hammer, equipment and staple gun, cut components and complex and exposed frames the learner must be able to:

· PA0301 Plan the cutting of the fabric so as to minimise waste and take account of the design characteristics and handling implications of the fabric to be used
· PA0302 Measure and mark out the components accurately, clearly and to within acceptable tolerance limits for the fabric being used
· PA0303 Ensure fabric placement and alignment is appropriate for the type and number of components required and the fabric characteristics
· PA0304 Accurately place all materials and components in their correct position, making sure that components are correctly orientated and aligned to meet fabric, pattern and design requirements
· PA0305 Cut panels and components
· PA0306 Use sewing methods which are appropriate to the type of component and attach the components in an efficient sequence, securely and to the required shape and finish
· PA0307 Check and confirm that there are no loose threads on the finished complex shaped cushions and padded items and that the visual appearance of the complex shaped cushions and padded items meets the specification
· PA0308 Accurately position and securely attach closures, trimmings or decorative finishes using methods which will give the required durability and appearance
· PA0309 Inspect finished product to confirm quality and take corrective action to address faults or defects such as flaws, distortions and colour/pattern variations in the fabric, inaccurate measurements and mis-alignments, slipping, fraying, inaccuracies, poor seam quality and equipment faults

Applied Knowledge



Internal Assessment Criteria

· IAC0301 Fabric is cut so as to minimise waste and take account of the design characteristics and handling implications of the fabric to be used
· IAC0302 All materials and components are correctly orientated and aligned to meet fabric, pattern and design requirements
· IAC0303 Seams are neat and sewn according to specification
· IAC0304 Visual appearance of complex shaped cushions conforms to specification and organisational requirements
· IAC0305 Any problems such as marks; incorrect alignment; incorrect tension or incorrect positioning with the covering is rectified or reported to the relevant person
· IAC0306 Sewn complex shaped cushions are placed in a designated location according to organisational requirements
· IAC0307 The operations are performed safely and within the time allocated
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You are required to perform the task below and your Facilitator/Assessor will assess your work based on the observation checklist attached.

Practical Assessment Task for PM-03-PS03: Produce complex shaped cushions and padded items including a T-cushion

Assessment Title: 

Purpose

Guidelines to the Learner:
1. You will be presented with a range of samples or photographs of different wooden furniture products and accessories. These will include various styles, types, and uses.  Refer to Knowledge Module KM13 and the additional brochure with examples of upholstered furniture.
2. You are required to examine each sample or photograph and perform the following tasks:

Assessment Criteria:

Assessment Duration:
- The assessment should be completed within a specified time frame, typically 2-3 hours, to simulate a realistic working environment.

Feedback and Evaluation:
- Detailed feedback will be provided on the accuracy and relevance of your categorisations.
- The assessor will highlight areas of strength and suggest improvements where necessary.

Additional Notes:
- This practical assessment is designed to test not only your ability to recognise and categorise different furniture types and accessories but also your understanding of the broader context in which these items are used.
- It is essential to approach this task with attention to detail and a thorough understanding of the varied aspects of upholstered furniture design and manufacturing.
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