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[bookmark: _GoBack]FURNITURE DESIGNER


MENTOR GUIDE


Mentor Guide for Work Experience Modules
Qualification: Occupational Certificate: Furniture Designer
SAQA ID: 216302001
NQF Level: 7
Credits: 555
Modules Covered: WM-01, WM-02, WM-03, WM-04, WM-05
Section 1: Introduction
This Mentor Guide supports the implementation of the Work Experience Modules for the Occupational Certificate: Furniture Designer. The purpose of this qualification is to equip learners with the competencies required to design, develop, and document furniture products for manufacturing, considering ergonomic factors, marketing considerations, manufacturability, and preparation for prototype, mass, batch, or once-off production.

Mentors play a critical role in guiding learners through workplace-based learning, providing supervision, constructive feedback, and ensuring alignment with QCTO requirements and industry standards. This guide sets out the mentor’s responsibilities, learning activity supervision, evidence collection, and recordkeeping expectations.

All workplace learning must comply with relevant occupational health, safety, and quality standards.
Section 2: Work Experience Modules Overview
WM-01: Furniture Design Brief Clarification and Project Planning Process (NQF Level 7, 25 Credits)
- Guide learners in consulting with clients to clarify the design brief and define project objectives and constraints.
- Supervise the project planning process, ensuring adherence to timelines, resource allocation, and milestone tracking.
- Provide mentorship in documenting the design brief, planning processes, and client feedback.

WM-02: Design Research and Development Processes (NQF Level 7, 55 Credits)
- Support learners in conducting comprehensive design research, including material and market research.
- Guide concept development and innovative design thinking.
- Oversee the development of preliminary sketches, models, and concept presentations.

WM-03: Furniture Product Rendering Processes (NQF Level 7, 55 Credits)
- Mentor learners in producing two-dimensional and three-dimensional visual representations.
- Support preparation of design presentations for clients, incorporating oral, written, and visual communication.
- Ensure learners demonstrate cultural awareness, style adaptation, and effective communication.

WM-04: Furniture Design for Mass, Batch, or Once-off Production (NQF Level 6, 25 Credits)
- Guide learners in aligning aesthetic, technical, functional, ecological, and production requirements within the client brief and budget.
- Oversee development of construction methods, technical drawings, and manufacturing specifications.
- Ensure learners assess production feasibility and sustainability.

WM-05: Furniture Design Finalisation and Hand-over Processes (NQF Level 7, 25 Credits)
- Mentor learners in compiling production packs, including manuals, documentation, bill of materials, and sign-off documentation.
- Supervise final quality assurance checks, ensuring readiness for manufacturing.
- Ensure learners effectively manage the client hand-over process.

Evidence Requirements (All Modules):
- Signed work logs, project plans, research summaries, sketches, models, renderings, client feedback, production packs, and finalised design documents.
Section 3: Mentorship Best Practices
- Provide regular, constructive feedback, recognising learner achievements and addressing areas needing improvement.
- Schedule weekly review meetings with learners to track progress.
- Encourage learner reflection, creative problem-solving, and innovation.
- Maintain an environment of professionalism, cultural sensitivity, and design excellence.
- Prepare learners thoroughly for the External Integrated Summative Assessment (EISA).
Section 4: Recordkeeping and Evidence Collection
Mentors must ensure that a comprehensive portfolio of evidence is maintained, including:
- Signed time sheets, work logs, and client meeting records.
- Research documentation, design sketches, models, and renderings.
- Finalised production packs, manuals, and sign-off records.
- Mentor progress reports and EISA readiness assessments.

Completion of all required workplace tasks must be verified before sign-off.
Section 5: Workplace Approval and Requirements
- Verify that the workplace provides appropriate tools, materials, equipment, and technologies aligned with curriculum requirements.
- Ensure compliance with occupational health and safety legislation.
- Confirm learner access to software, hardware, workshop spaces, and mentorship support.


STATEMENT OF WORK EXPERIENCE

	Curriculum Number:
	216302001

	Curriculum Title:
	Furniture Designer




ID Number:
Name:
Learner Details





	Employer Details
	

	Company Name:
	

	Address:
	

	Supervisor Name:
	

	Work Telephone:
	

	E-Mail:
	



216302001-WM-01, Furniture design brief clarification and project planning process, NQF Level 7, Credits 25

	WM-01-WE01
	Conduct at least three visits of an hour in each department of the manufacturing process from design, dispatch, sales, etc.
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0101
	Orientate by familiarizing him/herself with the company vision, processes and the work-flow of the company
	
	

	WA0102
	Observe the full process in each department i.e. from receiving the raw material to the finalized product being delivered
	
	

	WA0103
	Observe day-to-day activities in the departments such as orders coming in and being processed, liaison with internal and external clients, manufacturers, procurement, product specifications being quality assured, targets being achieved
	
	

	WA0104
	Observe costs being calculated and quotations being compiled
	
	

	WA0105
	Spend time on production floor and compile a flow chart of the production processes indicating the types of machines and functions
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0101
	Attendance register
	
	

	SE0102
	Observation notes
	
	

	SE0103
	Compiled flow chart
	
	

	WM-01-WE02
	Source information on the identity of a potential client prior to the first meeting to collect information which can inform the discussions
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0201
	Study the brief
	
	

	WA0202
	Source relevant information in preparation for the meeting applying relevant research activities such as survey, internet search, desktop research, etc.
	
	



	WA0203
	Compile a list of questions for the meeting
	
	

	WA0204
	Prepare a short report on the findings and report to the project manager/ project leader
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0201
	Prepared documentation
	
	

	WM-01-WE03
	Read and interpret visual material and produce visual representation of the discussion with the client
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0301
	Interpret sketches / drawing from architects and interior designers and identify matters for clarification
	
	

	WA0302
	Compile a rough free hand sketch during the discussion
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0301
	Free hand sketch related to the client brief
	
	

	WM-01-WE04
	Attend, observe, participate and prepare for (at least three) first meetings with internal and/or external clients to meet the client and have an exploratory session on the problem or need for a furniture solution
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0401
	Prepare for the meeting and circulate all documentation such as invitation, confirmation of attendance, agenda, discussion documentation and any visual material
	
	

	WA0402
	Sit in as observer and take notes on aspects that will inform the concept/design/ idea solution
	
	

	WA0403
	Administer a checklist to ensure all information has been gathered regarding the brief
	
	

	WA0404
	Compile the minutes and action plan from the minutes for circulation
	
	

	WA0405
	Observe the discussion to establish the requirements of the brief
	
	



	WA0406
	Compile a list of aspects observed during the meeting which will inform the furniture design solution
	
	

	WA0407
	Compile a rough free hand sketches during the session to inform the furniture design solution
	
	

	WA0408
	Interpret sketches / drawings from architects and interior designers which may be supplied with the brief
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0401
	Agenda, minutes, printed documents, etc.
	
	

	SE0402
	Free hand sketch related to the client brief
	
	

	WM-01-WE05
	Plan and design a research and project plan for (at least three) furniture design projects and organize the design process
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0501
	Identify the nature and extent of the design project by identifying key components of the design process such as the finding and assessment of problems, conceptualising ideas, choosing appropriate media and elements, developing and refining designs, evaluating solutions, etc.
	
	

	WA0502
	Apply research findings to the planning of the design process
	
	

	WA0503
	Structure a project plan for the design process including time frames, resource allocation and budget
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0501
	Draft and approved project plan
	
	

	SE0502
	Progress checklists
	
	

	SE0503
	Progress reports
	
	

	WM-01-WE06
	Attend and observe an interview (telephonic and/or face-to-face) with the client to understand the identity of the company or the client and need of the client
	
	



	
	Scope Work Experience
	Date
	Signature

	WA0601
	Observe the interview and take notes of aspects related to the design brief or client need for a furniture design solution
	
	

	WA0602
	Compile a short report with findings and recommendations related to the way forward
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0601
	None
	
	

	WM-01-WE07
	Conduct an interview (telephonic and/or face-to-face) with the client (which can be internal or external) to understand the identity of the company of the client and needs of the client
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0701
	Prepare for the interview by compiling a list of questions ensuring aspects such as the design, appearance, functionality, fittings and finishes are covered
	
	

	WA0702
	Note the budget availability and constraints of the client
	
	

	WA0703
	Ask questions related to the needs and expectations of the client
	
	

	WA0704
	Take notes of the key aspects which will influence the design and compile a short report with findings and recommendations for submission to the project/team leader
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0701
	None
	
	

	WM-01-WE08
	Conduct project administration and management for a range of three furniture design projects
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0801
	Monitor progress through conducting project meetings and keeping track of documentation and development using suitable checklists and other documentation
	
	



	WA0802
	Compile progress reports to management (project manager/leader)
	
	

	WA0803
	Identify deviations from the project plan and take corrective action well in advance to mitigate risks of late or non-completion
	
	

	WA0804
	Update documentation/action plan with due dates etc. where needed to ensure currency of documentation
	
	

	WA0805
	File documentation (hard copies) according to the company filing system and ensure easy access to team members
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0801
	Up to date and filed documents
	
	

	WM-01-WE09
	Ensure that project information is updated after meetings and other events
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0901
	Update project documentation/action plan with due dates etc. where needed
	
	

	WA0902
	Accurately file design project documentation for easy access by all project members
	
	

	WA0903
	Deal with the day to day administration of design projects such as queries, sourcing of information, etc.
	
	

	WA0904
	Interact with team members and project managers on matters related to the design project and manufacturing of the design
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0901
	Up to date and filed documents
	
	

	WM-01-WE10
	Attend site visits and observe interaction with the client
	
	

	
	Scope Work Experience
	Date
	Signature

	WA1001
	Observe interaction with the client
	
	



	WA1002
	Observe on-site activities related to the design project such as installation of fitting of office or commercial furniture
	
	

	WA1003
	Compile a flow chart of the activities as it relates to and might impact on the furniture design project
	
	

	
	Supporting Evidence
	Date
	Signature

	SE1001
	Flow chart
	
	






	
	Contextualised Workplace Knowledge
	Date
	Signature

	1
	Company strategy and product development plan
	
	

	2
	Company policies and procedures
	
	

	3
	Documents and formats for checklists and reports
	
	

	4
	Administrative procedures
	
	

	5
	Client interaction and communication protocols
	
	

	6
	Meeting procedures and protocols
	
	






	
	Additional Assignments to be Assessed Externally
	Date
	Signature






216302001-WM-02, Design research and development processes, NQF Level 7, Credits 55

	WM-02-WE01
	Interpret a brief for at least three design solutions
	
	



	
	Supporting Evidence
	Date
	Signature

	SE0101
	Preliminary ideas, sketches, etc.
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0101
	Identify the relevant implications of the problem for design ideas and design solutions
	
	

	WA0102
	Assess the brief to identify limitations and opportunities within concept briefs
	
	

	WA0103
	Assess the limitations and opportunities contained in concept briefs to determine validity and relevance for such concept briefs
	
	

	WM-02-WE02
	Conduct appropriate market research for three design concepts
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0201
	Research data
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0201
	Research the context and environment, content and detail of the brief and the design using appropriate research methods
	
	

	WA0202
	Research intellectual property and related matters
	
	

	WA0203
	Analyse information to gain market insight and identify suitable business opportunities for furniture concepts
	
	

	WA0204
	Analyse and review design research information for relevance to the design solution
	
	

	WA0205
	Compile a report with findings and recommendations on competitors, competing products, niche markets, gaps
	
	

	WM-02-WE03
	Conduct in-company research for the production of three furniture design concepts
	
	

	
	Supporting Evidence
	Date
	Signature



	SE0301
	Research data
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0301
	Communicate with other departments to establish rapport and feasibility of the design
	
	

	WA0302
	Explore practices and possibilities of manufacturing department
	
	

	WA0303
	Explore capabilities (processes and equipment and machines) of manufacturing department or factory
	
	

	WA0304
	Communicate to the manufacturing department with regard to addressing their current practices and facilities
	
	

	WM-02-WE04
	Research technology and raw materials for the production of three furniture design concepts
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0401
	Research data
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0401
	Identify the most suitable materials to the furniture product and design based on an evaluation of the characteristics and functionality of the raw material and the aesthetic appeal to the design
	
	

	WA0402
	Identify suitable construction methods and manufacturing processes and consider the implications of the construction methods and manufacturing processes during the design process
	
	

	WA0403
	Identify suitable service providers and suppliers and analyse the implications of cost and raw material availability on the furniture design concept
	
	

	WA0404
	Determine aspects in the manufacturing process which will be outsourced and the availability of service providers
	
	

	WA0405
	Collect information and samples for the presentation and sample board
	
	



	WM-02-WE05
	Identify and consider the costing of the furniture product within budgetary constraints
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0501
	Budget, price lists and quotes
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0501
	Research the cost implications of raw materials and the manufacturing process
	
	

	WA0502
	Research and consider costing related to outsourced work
	
	

	WA0503
	Consider costing and cost implication and budget
	
	

	WA0504
	Suggest suitable alternatives to remain within budgeted amounts
	
	

	WM-02-WE06
	Develop a concept that will inform the design process and final design
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0601
	Furniture design concept
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0601
	Establish and apply a design process involving conceptual development; perceptual development; lateral thinking; identifying problems and working towards appropriate solutions; the development of multiple ideas; experimentation with a variety of media, exposure to visual environment, etc.
	
	

	WA0602
	Select and apply design elements and principles which are appropriate to the design messages, target audiences, end users and context
	
	

	WA0603
	Apply the principles of construction and sound structural principles in the execution of the design
	
	

	WA0604
	Select and apply appropriate materials to realise the execution of the design in line with the aesthetic appearance of the furniture product
	
	



	WA0605
	Apply sound ergonomic principles and concepts to the execution of the design for added comfort of the end- users
	
	

	WA0606
	Ensure the design is functional in terms of the purpose contained in the initial brief
	
	

	WM-02-WE07
	Participate as a member of a multi-disciplinary team
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0701
	Office administration
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0701
	Project manage a design and prototype
	
	

	WA0702
	Document the creative and technological design process
	
	

	WA0703
	Structure all documentation of the design process into a report
	
	

	WA0704
	Deal with all communications between the members of the team, other departments of the company and the client
	
	

	WM-02-WE08
	Complete conceptual drawings for at least 10 existing conceptual designs (manually or using CAD or both) for internal use and discussion
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0801
	Completed drawings
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0801
	Use the appropriate software or manual drawing to generate drawings for presentation to the client
	
	

	WA0802
	Discuss with the team leader on the direction of the design
	
	

	WA0803
	Create overall sizes, which could be 3D rendering
	
	

	WA0804
	Prepare for internal discussions for design to be
	
	



	
	debated and refined
	
	

	WM-02-WE09
	Presentation drawings (including rendering) (communication with client) (100 hours)
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0901
	Drawing
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0901
	Redesign existing drawing to change it to what the client wants
	
	

	WA0902
	Develop a design according to the needs of the client including technical drawings
	
	

	WA0903
	Prepare the sample board/mood board for presentation to the client
	
	

	WM-02-WE10
	Conduct a survey of a workshop (manufacturing) to establish capacities and capabilities (for three products)
	
	

	
	Supporting Evidence
	Date
	Signature

	SE1001
	Workshop report
	
	

	
	Scope Work Experience
	Date
	Signature

	WA1001
	Analyse and assess the production flow of a workshop in relation to the manufacturing of a specific furniture product
	
	

	WA1002
	Analyse and assess the line-setup of the processes in the production flow in relation to the manufacturing of a specific furniture product
	
	

	WA1003
	Analyse the machine and equipment availability and capabilities in relation to the manufacturing of a specific furniture product
	
	

	WA1004
	Analyse the skills availability in relation to the manufacturing of a specific furniture product
	
	

	WA1005
	Apply the information during the design and production
	
	



	
	planning stages of the furniture design solutions
	
	

	WM-02-WE11
	Conduct an on-site survey of the client to establish implications for the development of furniture design solutions (for three products)
	
	

	
	Supporting Evidence
	Date
	Signature

	SE1101
	Site survey report
	
	

	
	Scope Work Experience
	Date
	Signature

	WA1101
	Analyse and assess ease of access to the site
	
	

	WA1102
	Analyse and assess aspects which could impact on the assembly and fitting of the furniture product
	
	

	WA1103
	Report on findings and recommendations to the project/team leader
	
	






	
	Contextualised Workplace Knowledge
	Date
	Signature

	1
	Company strategy and product development plan
	
	

	2
	Company policies and procedures
	
	

	3
	Documents and formats for checklists and reports
	
	

	4
	Administrative procedures
	
	

	5
	Client interaction and communication protocols
	
	

	6
	Meeting procedures and protocols
	
	



	
	Additional Assignments to be Assessed Externally
	Date
	Signature






216302001-WM-03, Furniture product rendering processes, NQF Level 7, Credits 55

	WM-03-WE01
	Participate in internal team meetings (people who do the outsourcing, sales team, manufacturing team or the pricing department)
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0101
	Minutes and other meeting documentation, conceptual sketches
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0101
	Compile the minutes and action plan from the minutes for circulation
	
	

	WA0102
	Compile a list of aspects observed during the meeting for refining the furniture design solution
	
	

	WA0103
	Compile rough free hand sketches during the session to convey your ideas to the team
	
	

	WA0104
	Understand own role, tasks and responsibilities in the multi-disciplinary team for the preparation of all display material and design session
	
	

	WA0105
	Attend, observe, participate and prepare for meetings with design team to finalize the concept/design /idea solution in line with the clients requirements discussed in the initial meeting
	
	

	WM-03-WE02
	Generate final presentation drawings and other documentation for the hand-over presentation to the client
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0201
	Display material
	
	

	SE0202
	Quote and presentation quality drawings
	
	



	
	Scope Work Experience
	Date
	Signature

	WA0201
	Design all display material for a presentation to a client
	
	

	WA0202
	Compile a quotation and presentation drawings
	
	

	WA0203
	Source and prepare rendering materials such as visual aids, presentation boards or collage on mounting board, samples, models, prototypes, power point presentation
	
	

	WA0204
	Use different design software available to generate the drawings, renderings and presentation media for approval by team leader and manufacturing department
	
	

	WM-03-WE03
	Prepare for the meeting
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0301
	Prepared documentation
	
	

	SE0302
	Completed administration
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0301
	Circulate all documentation such as invitation, confirmation of attendance, agenda, discussion documentation, sales pack and any visual material
	
	

	WA0302
	Do all the admin work related to the meeting and internal meetings
	
	

	WM-03-WE04
	Adjust/refine/revise the concept and design if and/or required (after internal team meetings)
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0401
	Revised design drawings
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0401
	Adjust/refine/revise concept and design if required
	
	

	WA0402
	Adjust cost if required
	
	



	WA0403
	Streamline procurement by finding less expensive product if necessary
	
	

	WA0404
	Refine the design by finding substitute materials and methods to align project costing and clients budget should the budget set by the client not be feasible.
	
	

	WM-03-WE05
	Prepare for the final sign off meeting with internal and/or external clients on the furniture design before the final meeting
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0501
	Sign off meeting information document
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0501
	Set up the visual aids such as presentation boards and other equipment such as speakers, laptop with power point presentation ready before client arrives
	
	

	WA0502
	Present a basic mock presentation of design to team leader for approval before final handover presenting to client
	
	

	WA0503
	Attend, observe, participate and prepare for the final sign off meeting with internal and/or external clients on the furniture design
	
	

	WM-03-WE06
	Issue the client with the final design drawings that is in line with clients budget and brief for approval and sign- off (during the sign-off meeting)
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0601
	Final design drawings
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0601
	Compile the minutes and action plan from the minutes for circulation
	
	

	WA0602
	Compile a list of aspects observed during the meeting for refining the furniture design solution if required
	
	

	WA0603
	Compile rough free hand sketches during the session to inform the client should the direction of the design be
	
	



	
	changing
	
	

	WA0604
	Listen to and note comments of the client and criticism which will result in changes to the design
	
	

	WA0605
	Negotiate options to ensure all parties are informed and that the design meets client needs and budget limitations
	
	

	WA0606
	Sign off quotation to a satisfied client
	
	

	WM-03-WE07
	Adjust/refine/revise the concept and design if and/or required after the final sign off meeting
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0701
	Final design drawings and specifications
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0701
	Ensure all the information from the client regarding changes required has been executed.
	
	

	WA0702
	Recirculate request for changes to the departments that needs to make the necessary changes
	
	

	WA0703
	Go back to occupational task 2 and start the process again until client accepts
	
	






	
	Contextualised Workplace Knowledge
	Date
	Signature

	1
	Company strategy and product development plan
	
	

	2
	Company policies and procedures
	
	

	3
	Documents and formats for checklists and reports
	
	

	4
	Administrative procedures
	
	



	5
	Client interaction and communication protocols
	
	

	6
	Meeting procedures and protocols
	
	






	
	Additional Assignments to be Assessed Externally
	Date
	Signature






216302001-WM-04, Furniture design for mass, batch or once-off production, NQF Level 6, Credits 25

	WM-04-WE01
	Research and develop the construction methods and drawings of the design for manufacturers discussion and input
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0101
	Technical drawings
	
	

	SE0102
	Documentation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0101
	Research components such as manufacturers capabilities, lead times, etc.
	
	

	WA0102
	Produce preliminary technical drawings for discussion with the production manager or factory
	
	

	WA0103
	Calculate the final costing element
	
	

	WA0104
	Identify outsourced items
	
	

	WA0105
	Clarify specifications
	
	

	WM-04-WE02
	Develop a set of technical drawings for three furniture products
	
	

	
	Supporting Evidence
	Date
	Signature



	SE0201
	Draft set
	
	

	SE0202
	Documentation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0201
	Generate a draft set of drawings to include plans, evaluations, section, axonometric or isometric drawings and/or perspectives is executed to convey the design solution to the manufacturing team
	
	

	WA0202
	Document the procedures, changes and keep good records
	
	

	WM-04-WE03
	Oversee and/or participate in the fabrication of a prototype
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0301
	Optimised processes
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0301
	Look for possible improvements in the manufacturing process or optimizing the manufacturing process
	
	

	WA0302
	Explore and identify the best possible materials and optimize production methods by considering options
	
	

	WM-04-WE04
	Test and refine the prototype
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0401
	Documentation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0401
	Assess the prototype for meeting the design criteria of the brief
	
	

	WM-04-WE05
	Clients approval of final prototype if prototype is required
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0501
	Approved prototype
	
	



	SE0502
	Final quotation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0501
	Introduce the prototype and obtain final approval by the client
	
	

	WA0502
	Develop final quotation for presentation and approval
	
	






	
	Contextualised Workplace Knowledge
	Date
	Signature

	1
	Company strategy and product development plan
	
	

	2
	Company policies and procedures
	
	

	3
	Documents and formats for checklists and reports
	
	

	4
	Administrative procedures
	
	

	5
	Client interaction and communication protocols
	
	

	6
	Meeting procedures and protocols
	
	






	
	Additional Assignments to be Assessed Externally
	Date
	Signature






216302001-WM-05, Furniture design finalization and hand over processes, NQF Level 7, Credits 25

	WM-05-WE01
	Generate the final production manual for approval by manufacturing departments
	
	



	
	Supporting Evidence
	Date
	Signature

	SE0101
	Production manual
	
	

	SE0102
	Cutting list
	
	

	SE0103
	Costing documentation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0101
	Refine and finalise the drawings
	
	

	WA0102
	Ensure product specifications are met
	
	

	WA0103
	Develop the cutting lists
	
	

	WA0104
	Develop the BOM and cost the final production process
	
	

	WA0105
	Develop instructions for manufacturing
	
	

	WA0106
	Calculate lead times and do planning of outsourced components
	
	

	WM-05-WE02
	Solving design related problems impacting on the manufacturing process
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0201
	Documentation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0201
	Observe and monitor the manufacturing process to better inform future designs
	
	

	WA0202
	Conduct factory visits to ensure the correct interpretation of the manufacturing drawings so that the integrity of the design remains intact
	
	

	WA0203
	Communicate with production manager to identify possible improvements
	
	

	WM-05-WE03
	Return the production pack to the design department for updating the system with improvements/modifications to the design
	
	



	
	Supporting Evidence
	Date
	Signature

	SE0301
	Documentation
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0301
	Maintain the system by ensuring up to date and accurate information (version control)
	
	

	WA0302
	Keep records of document changes made during the production process to ensure version control
	
	

	WM-05-WE04
	Generate templates, jigs and or CNC programming and or drawings.
	
	

	
	Supporting Evidence
	Date
	Signature

	SE0401
	Ad hoc templates, jigs or CNC programming
	
	

	
	Scope Work Experience
	Date
	Signature

	WA0401
	Manufacture jigs, templates and CNC programming where needed
	
	



	
	Contextualised Workplace Knowledge
	Date
	Signature

	1
	Company strategy and product development plan
	
	

	2
	Company policies and procedures
	
	

	3
	Documents and formats for checklists and reports
	
	

	4
	Administrative procedures
	
	

	5
	Client interaction and communication protocols
	
	

	6
	Meeting procedures and protocols
	
	


	
	Additional Assignments to be Assessed Externally
	Date
	Signature
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